
 

 

 

 

 

EXECUTIVE DIRECTOR  
POSITION GUIDE 

 

 

 
September 2022 

https://duxburyhistory.org/  
 

 

 

 

https://duxburyhistory.org/


Duxbury Rural & Historical Society (DRHS)  2 

POSITION:    Executive Director  
 
REPORTS TO:    Board of Trustees  
 
LOCATION:    Duxbury, MA  
 
 
MISSION  
 
The Duxbury Rural & Historical Society (DRHS) strives to be a responsible steward of our historic 
buildings, museum objects, archives, and lands. We welcome all audiences to learn along with us, 
explore our collections, and interpret the unfolding, diverse stories of Duxbury’s history. 
 
VISION AND VALUES  
 
We envision Duxbury as a welcoming community committed to embracing the significance and diversity 
of its historic and natural resources. Our values include:  
 

• Integrity: Uphold the highest ethical and professional standards; foster open and transparent 
decision-making and communications. 

• Respect: Embrace a wide and inclusive diversity of perspectives and participants. 

• Learning: Foster discovery, creativity, and empathy to help understand the importance of 
history in our lives. 

• Community: Be a good neighbor and model kindness and care in everything we do. 

• Joy: From lively conversation and participation to volunteerism and philanthropy, we invite the 
community to share a passion for our town’s heritage and its place in history. 

 
ABOUT THE DUXBURY RURAL & HISTORICAL SOCIETY  
 
The Duxbury Rural & Historical Society 
(DRHS) was founded in 1883 primarily 
through the efforts of a group friends 
who were concerned about the declining 
condition of their town. Duxbury’s 
economic heyday of the early 
19th century was long gone. Jobs were 
scarce, the population was declining as 
families moved to Boston in search of 
work, and parts of the town were falling 
into decay. 
 
Florence Ford, 23 years old and the 
daughter of a local storekeeper, first 
envisioned the organization that would 
become the Rural Society. In the fall of 
1883, during a meeting of a literary club at the house of Rev. Rushton Burr, she proposed a “village 
improvement society” to “improve and ornament the streets of the Town.” This organization would take 

Powder Point Bridge c. 1929 (DRHS Archives) 
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on projects that the tiny municipal government of that time could not. Her idea was met with 
enthusiasm and Rural Society was formed on November 14, 1883.  
 
The early projects of the Rural Society 
included placing streetlamps and trees 
along the town’s major roads, installing 
road signs, planting flower beds at 
significant locations such as the various 
train stations, caring for the grounds around 
Town Hall, installing a water pump and 
trough at Town Square, and reclaiming the 
Old Burying Ground which had fallen into 
neglect. In 1891, DRHS purchased its first 
conservation land at Round Pond thus 
dedicating itself to the preservation and 
care of Duxbury’s historical and natural 
resources.  
 
The DRHS has received and acquired several 
properties since its organization. In 1965, a town-wide fundraising effort was organized to purchase the 
King Caesar House. This elegant Federal style property was built by shipbuilder and merchant Ezra 
Weston II in 1809. A few years later the Captain Gershom Bradford House was given to the DRHS by 
descendants of the seafaring Captain Bradford. This was a rare acquisition as the house had remained in 
the possession of a single family throughout its history and little had been altered or removed from the 
house. In 1969 the DRHS received another bequest, Cedarfield, an 18-acre property on Clark’s Island in 
Duxbury Bay that was given to the society by Sarah Wingate Taylor, a poet and educator whose family 
had lived on the Island since the 17th century. 
 
In 1997, the DRHS purchased the Nathaniel Winsor, Jr. House. This elegant structure, procured for the 
DRHS through a community fundraising, was built by a prominent ship owner in 1807. The Nathaniel 
Winsor, Jr. House serves as the DRHS headquarters and a center for educational programs and private 
events. 
 
DRHS installed the Drew Archival Library in the 1909 Wright Building, which was restored by the Town of 
Duxbury in 2007 using Community Preservation Act funds. The research library, financed by DRHS 
through a property sale and fundraising, is fully climate-controlled and staffed to assist researchers in 
accessing the Society’s historical documents. 

In 2017, the Duxbury Rural & Historical Society completed a multi-year project to preserve the structural 
integrity of the Bradford House and to re-invigorate the family history, focusing on the Bradford 
daughters and their incredible lives. This reinterpretation is intended to engage the public, to be more 
varied & inclusive, and to appeal to audiences today.  

In June 2018, the Duxbury Rural & Historical Society received an Award of Merit (Leadership in History 
Award) from the American Association of State and Local History (AASLH), for the project to “Re-imagine 
Bradford.” As a lasting legacy for the Reimagined Bradford House, a biennial history Symposium was 
begun in 2017, dedicated to uncovering forgotten history, discovering rich and varied history, and 
fostering conversation about difficult truths. 

Tour of one of Duxbury's oldest cemeteries (Credit: Mel Corriea) 
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Today, DRHS strives to be a responsible steward of its historic buildings, museum objects, archives, and 
lands. We welcome all audiences to learn along with us, explore our collections, and interpret the 
unfolding, diverse stories of Duxbury’s history. DRHS does this by maintaining four historic museum 
house properties, an archival library, museum collections, and more than 150 acres of land held in 
conservation. Two of the properties – the Nathaniel Winsor Jr. House and the Drew Archival Library – 
are open to the public year-round; the rest are easily accessible during their seasonal hours, or 
by appointment.  
 
The DRHS also runs approximately 50 programs, events, and rentals each year, in an effort to make 
Duxbury’s history available to the widest possible audience, from longtime residents to new families and 
school-age children. 
 
The organization currently has 5 full-time and 

part-time staff, 12 Board members, 11 

volunteer led committees, and hundreds of 

active volunteers contributing over 8,400 hours 

of time each year. DRHS has an operating 

budget for 2022 of $628,879 and endowment 

at 2021 FYE of $7,485,180.   

DRHS is seeking a collaborative, innovative, and 

engaged leader to highlight the dynamic stories 

of Duxbury and continue to embed the 

organization as an anchor organization within a 

vibrant and active community.  

For more information about the Duxbury 

Rural & Historical Society, its programs, and 

properties, please visit: www.duxburyhistory.org.  

 
THE OPPORTUNITY 
 
At this small organization with a large local and regional impact, the next Executive Director will join a 
committed community of staff, Board of Directors, volunteers, and community partners. This 
opportunity will allow a skilled, thoughtful, ambitious leader to take the DRHS to the next level. 
Responsibilities include:  

• Providing leadership and vision to implement programs and initiatives towards achieving the 
organization’s mission.   

• Managing the organization’s operations including fiscal management, building management, 
fundraising, and administration (human resources).  

• Creating and implementing effective fundraising plans, systems, and programs: building durable 
and effective relationships with funders and donors (individual and corporate) and identifying 
new resource and revenue generating opportunities.  

• With staff and stakeholders, identifying new opportunities to tell the many stories of Duxbury’s 
history.  

Nathaniel Winsor Jr. House 

http://www.duxburyhistory.org/
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• Leveraging existing assets (collections, buildings, land, programs) to engage a broader audience, 
particularly new residents of Duxbury.  

• Building authentic and mutually beneficial partnerships within Duxbury and New England to 
further the organization’s mission and increase the organization’s profile.  

• Coaching and supporting staff while fostering an enjoyable, equitable, and inclusive work 
environment.  

• Running a fiscally strong and sustainable organization and bringing mission criteria and financial 
rigor to opportunity assessment.  

• Partnering with and supporting a volunteer Board of Directors, the organization’s governing 
body.  

• Supporting and having regular engagement with the organization’s volunteer led committees.  

• Identifying and support professional development opportunities for staff.  
 
EXECUTIVE DIRECTOR PROFILE  
 
The ideal candidate to lead the Duxbury Rural 
& Historical Society will exhibit the following 
qualities:   

• Have progressively responsible 
experience in a nonprofit 
organization or organizations, ideally 
within the cultural, history, or 
museum spaces. 

• Have demonstrated success in 
fundraising through diverse sources 
from government to high-level 
donors and membership drives 
including major gifts and capital 
campaigns.  

• Have exceptional communication 
skills to engage with a range of audiences such as business, media, community leaders, donors, 
staff, Board, and volunteers.  

• Demonstrate comfort in the use of technology and digital media in promoting the institution 
and in reaching audiences.   

• Have experience in collections management policy and practice or be comfortable with the 
learning curve involved in embracing collections management best practices. 

• Have experience cultivating, developing, and inspiring a cohesive, high-performing, and 
collaborative team of staff and volunteers. 

• Demonstrate significant experience in facilities management and prioritization of capital 
investments to ensure operational efficiency. 

• Have a passion for history and at least a general familiarity with the academic discipline. 

• Be an active leader, ready to roll up sleeves, and be the first to help with event set up while 
being the face of the organization.  

• Have a willingness to live in Boston’s South Shore area and to actively participate in the life of 
the community. 

 

Hikers around Round Pond (Credit: Sheila Lynch-Benttinen) 
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To confidentially apply, please submit a current resume and letter of introduction to Kittleman & 
Associates, LLC at https://bit.ly/3SuKTNE b(click on the Apply button at the bottom of the page). 
 
COMPENSATION AND BENEFITS  
 
The salary range for this position is between $100,000 - $115,000 commensurate with experience. DRHS 
offers a comprehensive benefits package, including but not limited to paid holidays, vacation, health 
insurance and FSA, as well as a retirement plan including employer contribution. 

The physical demands described here are representative of those for this position. Reasonable 
accommodations will be made to enable individuals with disabilities to perform the functions.  

Work Environment: work takes place in historic houses utilized as museums as well as offices. 
Frequently moves artifacts, artwork, and records weighing up to 40 pounds within and among the 
museums, headquarters and archives for various exhibitions and curatorial needs. Regularly 
ascends/descends multiple flights of stairs to access museum and storage spaces. Once or twice a year 
accesses historic property on an island for programming and events, which has no dock and requires 
dismounting small craft into the water and wading ashore. 

 
EQUAL OPPURTUNITY STATEMENT  
 
The DRHS welcomes and encourages candidates from Black, Indigenous, and people of color (BIPOC), as 
well as members of the LGBTQIA+ community. The museum does not discriminate on the basis of race, 
color, religion, sex, gender identity or expression, sexual orientation, national origin, genetics, disability, 
age, or veteran status. 
 

INTRODUCTION TO DUXBURY, MASSACHUSETTS  
 

Duxbury is a lovely seaside town located on the 

South Shore of Massachusetts, 35 miles south of 

Boston. The town is rich in natural beauty and 

steeped in history.  

The area now known as Duxbury was inhabited by 
the Wampanoag people as early as 12,000 to 
9,000 B.C. By the time European settlers arrived 
here, the region was inhabited by the 
Wampanoags who called the area Mattakeesett, 
meaning “place of many fish.” Here the Native 
Americans cleared land for crops, hunted game 
both small and large, and fished along the many 
brooks. 

               
In 1620, the English settlers known as the Pilgrims established their colony in Plymouth. Seven years 
after their arrival, the colonists divided land along the shore of Cape Cod Bay, allotting large farms to 
each household. Thus, the coastline from Plymouth to Marshfield was parceled out and many settlers 
began moving away from Plymouth. 

Boat on Bluefish River c. 1900 (DRHS Archives)  
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Some of the most influential men in the colony received grants in what would become Duxbury. These 
included Captain Myles Standish, Elder William Brewster and John Alden. In all, approximately 20 
families comprised the first settlers of Duxbury. Before long, they petitioned the colony to be set off as 
their own town and Duxbury was incorporated in 1637. 
  
The most remarkable period in Duxbury’s history, the shipbuilding era, began immediately after the 
Revolution. Following the Treaty of Paris, the newborn nation was granted fishing rights on the Grand 
Banks. Several families took advantage of the new opportunity and began to build large fishing 
schooners. Soon, as foreign nations began to ease trade restrictions, Duxbury mariners found that they 
could trade all over the world. The schooners built in the 1790s gave way to larger brigs and ships 
designed for international trade. The builders of fishing vessels soon became owners of merchant fleets, 
and Duxbury prospered.   
  
By the 1840s, Duxbury boasted about 20 shipyards 
and was the largest producer of sailing vessels on 
the South Shore. With an average of ten vessels 
built every year between 1790-1830, the 
accomplishments of the Duxbury shipbuilding 
families rank among the more significant in 
Massachusetts maritime history. The largest ship 
builder and owner of that era was the Weston 
family, with Ezra Weston I and Ezra II (both known 
as “King Caesar) managing the family business for 
many years. Over the course of three generations, 
the Weston firm built or otherwise acquired more 
than 110 sailing vessels. From the King Caesar 
House, Ezra Weston II presided over the largest 
mercantile enterprise on the South Shore of 
Massachusetts in its day. Weston operated a large 
fleet of merchant vessels, a ten-acre shipyard, a 
farm, a ropewalk, a sailcloth mill, and a large work 
force of sailors, carpenters and laborers. 
  
In addition to the Westons, other significant 
families were the Bradfrods and Winsors. The 
Winsors, bold entrepreneurs, were one of the first 
Duxbury families to begin the construction of fishing 
vessels immediately after the Revolution. By 1815, 
the family had delved into international trade and 
owned a large fleet primarily overseen by Nathaniel 
Winsor, Jr., who built a stately mansion at the 
corner of Washington and Harrison Streets. The 
Bradfords were not ship builders but ship captains. Three Bradford brothers, Gamaliel, Gershom and 
Daniel, captained Boston and Duxbury vessels during the dangerous era of the Quasi-War with France 
and the years leading up to the War of 1812. In the Mediterranean and Atlantic, the brothers fought off 
attacks by French privateers and endured capture by the British Navy. The homes of these three 

Postcard of Washington Street, Duxbury MA, c. 1905 (DRHS 
Archives) 

Women on Surplus Street, Duxbury MA c. 1900  (DRHS 
Archives) 
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shipbuilder families are now museums owned by the Duxbury Rural & Historical Society and open to the 
public, by appointment. 
  
There are few physical traces of Duxbury’s remarkable shipbuilding industry today. The era has 
nonetheless left a legacy in the many fine federal houses that now collectively serve to define the 
town’s character. Along Washington Street, Tremont Street, and Powder Point Avenue, one can view 
the homes of Duxbury shipwrights, sailors, master mariners and merchants. Many of the homes are in a 
remarkable state of preservation. 
  
The shipbuilding era in Duxbury ended as quickly as it began. By the 1850s sailing vessels were made 
obsolete by other modes of transportation such as steamships and railroads. While other Massachusetts 
towns grew, Duxbury went into a long economic decline. 
  
There was, however, a silver lining. By the 1870s, Duxbury’s rural character and unspoiled bay began to 
attract summer visitors. Duxbury soon gained a 
reputation as an idyllic summer resort. With the 
completion of the Duxbury and Cohasset railroad line, 
large numbers of city-folk from Boston could pay their 
$1.50 for a round trip ticket and enjoy Duxbury’s 
refreshing environment. The Myles Standish 
monument, completed in 1898, was a result of this 
tourist influx. 
  
This pattern continued in Duxbury well into the 20th 
century. It was not until the construction of Route 3 
that transportation to Boston became expedient and 
the town’s population exploded with the arrival of 
thousands of year-round residents. 
 
 

 

Hoyt Reading Room 


